Complete the online application for Free and Reduced Meals in Once you click, the ‘Register” button, a new screen will

Seven Easy Steps using an internet browser. Go to appear with the District information and the Letter to
www.mealapps.houstonisd.org to start the process. Household. Now you are ready to start your application,
please click, “Next”.

1. Login R ——

2. Add Students to Application )

3. Add SNAP/TANF

4. Add Household Members

5. Applicant Information

6. Review Application

7. User Agreement/Submit Application

1. Login

This is the Login screen that will appear. Choose the login

4

option, “l did not receive a letter and | am not registered...”

FREE & REDUCED MEALS Espaiol? Para en espafiol, haga clic aqui . i
2. Add Students to Application
asemaiiatsgetsin saiezegn opton. This screen begins the application process which prompts you
| recevedalster.. Compee ourappcaton s Easy stest to add all household members and K-12 students. Complete

providing my childs StudentID and a PIN #10 login.

all of the required fields for each student/s and household
member/s that applying. Each radio button needs to be
selected appropriately to indicate if the student/s receives
income, SNAP/TANF or foster. Once all fields have been

1 did not receive 2 letter and | am not registered ...

Inged to regster.

&>

ot NG / completed, Click “Add this Student to the Application” i
need to login to start my agplication. E:.. English | Espaizol
B == FREE & REDUCED MEALS Logout

Privacy Act Statement | Non-Discrimination Statement ADD ALL K-12 STUDENTS TO THE APPLICATION

P
0 Need Help?

1. Complete all of e required iels for each Student you are applyIng for.
Instructions for Applying 2. Click "Add this Studentto the Application

Powered By

// CYBERSOFT

For assistance, please cal ourtollfree
supportfine at713-491-5¢44. v Add Student(s) to Application

Inolcates requirea field.  # Highly recommended for faster processing.

After selecting the second option, the parent/guardian will m—

see a REGISTER screen. The parent/guardian needs to enter e, (s B

their First Name, Last Name, and Address. It is very e : 5

important that they do not use the student name to g .

register. They will need to create a Username, Password, e

and select and answer a Security Question. (Very important L - |
please write down your Username and Password in a secure S G vecaron
place for future reference. The login password you will need [ evsensors

supportiine at /13491

it for Step 7, User Agreement/Submit Application). Click the,

“Register” button to go to the next step.

~ Once all student/s in the household have been added to the
FREE & REDUCED MEALS application notice the student’s name appears under the area
R titled “Student/s on this Application.” If you have completed
. ; adding all K-12 student/s in your household, please click
[eeceed Sleties /
T TR “Next”
Lasthame £ FREE & REDUCED MEALS

Confirm password

EnAeoe

Please enter the security code shown above

Register




3. Add SNAP/TANF

If any member of the household receives SNAP/TANF, select
the Yes radio button and enter the Eligibility Group Number in
the box. If you are finished entering the SNAP/TANF details,
please click, “Next”

English | Espaizal

' FREE & REDUCED MEALS Logou

ADD SNAP/TANF/FDPIR TO THE APPLICATION

If any members of your household receives SNAP or TANF or FDPIR, indicate the type and provide the eligibility group
Instructions for Applying number.

Add SNAPITANF
Do any members of your household receive SNAPTANF? () yes (3)pg

Back to Students

NEXT
tement | Non-Discriminafion Statement <
(W NeedHepo

For assistance, please call ourfoll free
supportline at 713-491-5944.

If your finished entering SNAPITANF details, please click Next

Powered By
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If you enter a SNAP/TANF group number it would take you
to step 5 Applicant Information.

~

Make sure all household members have been added with
the appropriate income information, please click “Next”. If
modifications need to be made to the student information,
click the “Back to Students” button.

FREE & REDUCED MEALS

5. Applicant Information

This next screen prompts the parent/guardian to add all
household members. (DO NOT list students who were added
on the previous section). For each person answer the radio,
“Does this household member receive income” Yes or No. If
yes, list the gross income and how often it is received from
last month. When a household member is added to the
application, you will see it added at the bottom of the screen.
Click, “Add this Household Member to the Application”

English | Espaizol

FREE & REDUCED MEALS Logout

ADD HOUSEHOLD MEMBERS AND GROSS INCOME FROM LAST MONTH

Listall houseNold members (DO NOT list students who were added on the previous section).
For each person who feceives income list e amount received and how often itis received

Instructions for Applying

‘Add Household Members to Appiication

Indicates a required field

Does this household member receive income? ®ves ONo
First Name
Please complete all appropriate ypes of income information that apply for this household member.
Last Name
INCOME TYPE AMOUNT HOW OFTEN
Middle Name Job / Employment s 000

*NOTE: Gross eamings before deductions

We have already added the students to this section,

Pension, Retirement, Social Securi 0.00

therefore, itis not necessary to add them again. Y A

D e Welfare Payments, Child Support, Alimony s 000
Other ncome < 000

Household Members on Application
Name Job Pension, Retirement, Social Security ~ Welfare Payments,Child Support, Alimony ~ Other Income No Income

aguilar joel f = = = =

Miatthews Jr Oliver ) $100.00Weekly — - -

n Back to Students I & , please click "Next”. Next n

Privacy Act Statement | Non-Discrimination Statement =

(N Need Help?

For assistance, please call ourtollfree
supportline &t 713-491-5944.

The screen populates the Register Login information. Please
review this information because it is very important that
this is the name of adult in the household and not the
student attending school. You will need to add Home
Phone, Work Phone and Email. It is very important we have
contact information in case you are missing required
information. If you have verified the adult household
member information, please click “Next”

English | Espafisol

FREE & REDUCED MEALS Logout

APPLICANT INFORMATION

Instructions for Applying 1. Enter all required fields for the adult household member completing this application

‘Applicant Information (Adult Household Member)

Indicates a required field

First Name. oliver Home Phone 5128521423

(00X0000)
LastName matthews Work Phone 7135631231 0006000000
Middle Name Email omatthew@houstonisd.org
Street Address 6801 bennington
city houston
state [Texas ]
zp 7021

Privacy Act Statement | Non-Discrimination Statement

=
N Need Help?

, p—

/. CYBERSOFT

For assistance,please call ourtol fee

SuBporine at 713.491.5944.

6. Review Application

This screen allows the parent/guardian to review the details of
their application. If you have verified all application
information, please click “Next”

S Engiish | Espaiizol
FREE & REDUCED MEALS Logout
REVIEW APPLICATION (SUMMARY)
Please review your application. You may edit any information that is not correct.
Student(s) on Application Edit Students
© Name school Grade  BirthDate Income  Nolncome Foster Child
1369480 aguilarjoel PECKELEMENTARY s 032812000 -

Household Members on Appication Edit Household Members

Name Job

Pension, Retirement, Social Security hild Support, Al Nolncome

aguilar joel f - - - -

Mathews JrOliverJ  $10000MWesky  — - -

Applicant Information (Adut Household Member) Edit Applicant Information




The parent/guardian needs to type the last 4 digits of the
social security number or check the “I do not have a Social
Security Number.” The parent/guardian needs to check the
box for “I am the person submitting this application”

English | Espa

FREE & REDUCED MEALS Logout

USER AGREEMENT / SUBMIT APPLICATION

1. Enter the correct Social Security Number or check the I do not have a Social Security Number
Instructions for Submitting 2 Verify your user information in the Secure Electronic Signature.
3. Click"Submit Application’

An adulthousehold member must electronically sian the pplication. ffthe household member income Section is completed. the adult sianing this application must also list
his or her Soctal Security Number of mark the ‘| do not have a Social box (See Privacy

Please enter last 4 digits of your Social Security Number. | 9567 [ 1 do not have a Social Security Number. |

I certfy (promise) that all information on this pplication is true and that all income is reported (where required). | understand that the school will get ederal [unds based on
the Information | gve. | understand that scnool officials may verty (check) the Information. | Understand that I purposely give faise Information, my chilaren may lose meal
benefis, and | may be prosecuted

0 1am the person submitting s application.

Privacy Act Statement

This explains how we will use the information you give us. The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give
the informstion, butf you do not, we cannot approve your child o frss or reducsd price mesls. You mustincluds the 13st four digits of the Social security number of the adult
e
‘Supplernental Nulilion Assistance Prograim (SNAP),

[ o1 Foou Distibulion Prograin o lndian Resenvations (FOPIR)
case number or other FDPIR identifier for your child or when you indicate v s o member signing the application does not have a social security number. We wil
Use your information to determine ifyour child is eligible for free or reduced price meals, and for administ ration and enforcement of the lunch and breakdast programs. We MAY.
share your eliaibilty information with education. health, and nutrtion proarams to help them evaluate, fund. o determine benefits for their proarams. auditors for proaram reviews,
nd law enfarcement officials fo help them Iaok info violafians of program nules

Non-Discrimination Statement

This explains whatto do if you believe you have been treated unfairly. In accordance with Federal Law and U S. Department of Agriculture policy, this instiution is prohibited from
discriminating on the basis of race, color, nationl origin, sex, age, or disabiliy. To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400
Independence Avenue, SW, Washington, D.C. 20250-9410 or calltollfree (866) 632-9992 (Voice). Individuals who are hearing impaired or have speech disabilities may contact
USDA through the Federal Relay Senice at (800) 877-8330; or (800) 845-6136 (Spanish). USDA s an equal opportunity provider and smployer.”

0 Need Help?

For assistance, ploase call our toll frec
supportline at 713.491-5944

When the check box has been checked, a new field will appéar

the parent/guardian needs to enter their login password, click
the “Verify” button.

Ervacy Act statement |

Uiscomination Statement
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Frgiish | Fapaksol

FREE & REDUCED MEALS

Logout

USER AGREEMENT / SUBMIT APPLICATION

1. Entertne corroct Social Sccurty NuUmbor or cNeck the | 4o ot have a Social Seeurity Numbor
Inatriicnons tor Submitting ' Verty your user intormanon in the iecure | lactaric Gignatire
3 Glick “Bubmit Application

AR AGUI R O113ANOIC MAMBAr MUt SlACTONICAIY 2107 he ADDICANON IH1h& RHSERAI] MAMDAT INCOME AN 13 CMpIeted, e AT AIONINg nis APAIEANAN MUSt AL=0 st
his or her Social Security Number o mark the - do not have a Social box. (3ee Privacy

Ploass ontor st 4 dicits of your Sucial Security Number. | 2663 LI 1 o not tuave  Social Security Number

1 cartiy (promise) that allinformation on fhis applicafion is rie and fhat allincame is reperted (where required) | inderstand fhat e schaol will gof Federal Finds hased on
the information | give. | understand that school officials may verfy (check) the information. | understand that il purposely give false information, my children may lose meal
bunsfis, and | may bs prossculed

12 the person sunmiing fhia appiieanion.

Picasc ontor your login password and click “Veriry verny

e

115 CXpIaING NoW WG Will USC The INTOTMANEN YoU GG s, | N KIChard 1. KusSGl Natonal Scnool LUNch A\Ct oquIres NG Nformaltion on this application. You 4o notNave-1o NG
e InTormATION, BT i1 s RAT, We £ANNAT APPIOVA YOLIF AR 10F a8 OF FAcIced Price MEAIa. Yot MUSTIRCIIAR The ST TaLIF AIGIa 616 S0ciAl SEAITY AmRar of e AT
household member who signs the spplication. The 13t four digits of the sacial securty numbar is not required whe

n you 3pply on behalf of 2 foster child or you lista
Supplernental Nuliion Assistance Prograrm (SNAP), for

1 Foou Distibulion Program on Indisn Reservations (FOPIR)
It e o RS SRR U v 00 o s RN AN O e o) T N el ot e S i et el R
S your Information 1o aetormine If your child 15 GlBIC or rec of reduced price moals, and T tne tunch ana we Ay
L R e e e e
e Iaw enfareement officials o help them lak inta vialafions of program iles

Mon Discrimination Statement

IS AXPIAInS WRAT 10 60 1 Y011 BelieYR YOIl RAvR hasn reated lniairly “In ACAOMIANCA WIT | Adaral| AW ARA U 1 1)naMmant of AGrELINIre poliey, Tis NS o 13 praRinied rom
discriminafing on fhe hasis of race, color, nafional arigin, sex, age, or disahiliy Ta file  camplaint of discriminafion, write LISDA, Ditactor, Office of Adjudicaion

Independence Avenue, W, Washington, D.C. 20250-8410 of calltollfree (850) 632-9992 (Voice). Indiiduals who are hearing impaired or have spee
USDA nough s Federal Relay Servics 3l (800) 877-8339, o1 (800) 815-8 138 (Spnish). USDA s sn squal opporlunily provider and srmployer ™

Emaci 1 bior statement
Need Help?
Powered By
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ch disabiliies may contact

tance, ploase call our toll free
ine at 1135-397-5044.

The verified button creates a secure electronic signature. It
will indicate the “Application was successfully verified and
signed”. To complete your application, click “Submit
Application”

3

English | Espakzol

FREE & REDUCED MEALS Logout

USER AGREEMENT / SUBMIT APPLICATION

1. Enterthe correct Social Security Number orcheck he *| do not have & Social Secury Number
Instructions for Submitting 2.Verfy your user information inthe Secure Electronic Signature
3. Click *Submit Application”.

An adult household member must elecironically sign the application. If the household member income section is completed, the adult signing this application must also list
his or her Social Security Number o mar the 1 do not have a Social Securty Number” box. (See Privacy Act Statement below)

Please enter last 4 digits of your Social Security Number. 3663 [ 1do not have a Social Security Number.

1 ceriy (promise) that alinformation on this application is true and that all income is reported (where recuired). | understand that the school willget Federal Funds based on
the information | give. | understand that school offcials mayverity check) the informeation. | understand that | purposely give false information, my children may lose meal
benets, and | may be prosecuted

1am the person submitting this application.

Secure Electronic Signature

Please enter your login password and click “Verify". sesses Veriy oliver matthews

© Application was successfuly verified and signed! P Address 10.69.129.89 at 8/1/20115

30PH

The parent/guardian will receive a confirmation message
“You have successfully completed your online application.” It
will also give you the application number. Click “I’'m finished |
would like to logout.

English | Espaizo

' FREE & REDUCED MEALS Logout

@ You have successfully completed your online application.

You will receive a letter informing you about the results of your application

Your application number is 566297.

Select an option

1need to apply for more students. Start another application.

m finished. | would like to logout

Privacy Adt St

nent | Non-Discrimination State

=
("\ﬁ Need Help?

Powered By
/. CYBERSOFT
For assistance, please call our tollfree

supportline at 713.491.5044.
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